
Host Hire Package for Office of Protective Services
	VISITOR:
	
	Date Prepared:
	

	TYPE OF PROGRAM:
	
	

	COUNTRY OF ORIGIN:
	
	

	REQUESTOR:
	
	 FORMCHECKBOX 
 US Citizen

	ADMIN/SECRETARY:
	
	


	 DURATION OF STAY: 
	
	to
	
	(If duration requested is less than 3 yrs, make sure to suggest  extending to 3 yrs to avoid creating another host hire package)


	CURRENT VISA
	
	FUTURE VISA
	

	
	NASA Postdoctoral Program
	
	
	NASA Postdoctoral Program
	

	
	 FORMCHECKBOX 
 J1
	
	
	 FORMCHECKBOX 
 J1
	

	
	 FORMCHECKBOX 
 LPR  Green Card Exp. Date:
	
	
	
	 FORMCHECKBOX 
 LPR  Green Card Exp. Date:
	
	

	
	
	*LPR does not need FN Comp. Access
	
	
	
	*LPR does not need FN Comp. Access
	

	
	
	
	
	
	

	
	Other    (CIT & JPL Postdoc, VIA, DVS)
	
	
	Other    (CIT & JPL Postdoc, VIA, DVS)
	

	
	 FORMCHECKBOX 
 F1
	with
	I-20
	OPT
	EAD
	
	
	 FORMCHECKBOX 
 F1
	with
	I-20
	OPT
	EAD
	

	
	 FORMCHECKBOX 
 H1B
	with
	I-797A
	
	
	 FORMCHECKBOX 
 H1B
	with
	I-797A
	

	
	 FORMCHECKBOX 
 J1
	with
	DS-2019
	
	
	 FORMCHECKBOX 
 J1
	with
	DS-2019
	

	
	 FORMCHECKBOX 
 LPR  Green Card Exp. Date:
	
	
	
	 FORMCHECKBOX 
 LPR  Green Card Exp. Date:
	
	

	
	
	*LPR does not need to submit CAR
	
	
	
	*LPR does not need to submit CAR
	

	
	 FORMCHECKBOX 
 None
	
	
	  FORMCHECKBOX 
 None
	

	Comments:
	
	
	Comments: 
	
	

	
	
	
	
	
	


	REVIEWING OPS MEMO

	
	 FORMCHECKBOX 

	Visitor’s name, address, phone number, and email address is provided

	
	 FORMCHECKBOX 

	“Affiliation of the FN” = Should state current institution

	
	 FORMCHECKBOX 

	Acronyms are spelled out

	
	 FORMCHECKBOX 

	“Who is paying for FN’s stay” = name and # of project and task are included

	
	 FORMCHECKBOX 

	“Will the results of the task be published as part of a thesis” (it’s not modified

	
	 FORMCHECKBOX 

	“Does the proposed task satisfy a degree requiremt. for the FN’s graduate study” (it’s not modified

	
	 FORMCHECKBOX 

	“Planned work location” (it’s not modified

	
	 FORMCHECKBOX 

	“Name of NASA HQ Program contact and code” (it’s not modified (4 org code: https://webdir.nasa.gov/)

	FOLLOWING MUST BE ATTACHED AND INCLUDED WITH PACKAGE

	
	 FORMCHECKBOX 

	1. Valid Passport - attached
	Passport Exp. Date:
	
	

	
	 FORMCHECKBOX 

	2. VISA – attached (along with supporting documents)

	
	 FORMCHECKBOX 

	3. Resume / CV - attached

	
	 FORMCHECKBOX 

	4. Signed Patent / Copyright Agreement – attached

	
	 FORMCHECKBOX 

	5. NCIS / Access Request - attached

	
	 FORMCHECKBOX 

	6. *Computer Access Request (CAR) - attached

	
	 FORMCHECKBOX 

	7. Concurrence Sheet

	
	
	· Div 32: needs Section, Division, and URA signature

	
	
	· All others only need Division and URA signature

	
	 FORMCHECKBOX 

	URA Submitted to OPS
	Date submitted:
	
	


	NASA/CSS Approval:
	








Host Hire Package Checklist


